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1. O01ue mo0KeHuA

1.1. TlomoxeHue O HOPMATUBHOM JIOKAJbHOM aKTe 0OIeo0pa3oBaTeIbHOW OpTraHW3alliid B
locynmapcTBeHHOM OIOKETHOM 001Ie00pa3oBarenbHOM yupexaeHnn «HabepexkHOYeTHUHCKAsT IIKOJIa
Ne 75 s nereu C OrpaHUYEHHBIMU BO3MOXKHOCTSIMHA 30POBBSI» (mamee —
[TonoxkeHue») ycTaHABIUBAaeT €IWHBIE TPeOOBaHUS K HOPMATUBHBIM JIOKAJIBHBIM aKTaM, UX
MOATOTOBKE, O(DOPMIICHUIO, IPUHATHUIO, YTBEPKICHUIO, BCTYIUICHUIO B CHITy, BHECCHHUIO H3MEHCHHH U
OTMEHE.

1.2.Hacrosimee IlomoxxeHue sBIs€TCS HOPMATUBHBIM JIOKaJIbHBIM akToM ['ocymapcTBeHHOTO
010/ DKETHOTO 0011Ie00pa3oBaTesibHOTO yupexkacHus «HabepexxnouemHuHCKas mkoia Ne 75 nist nereid ¢
OTrpaHUYEHHBIMUA BO3MOKHOCTSIMH 310pOBbs» (nanee — Lllkomna) u 00s3aTeabHO K UCIOJIHEHUIO BCEMU
y4acTHUKaMH 00pa30BaTEIbHBIX OTHOLICHHIH.

1.3.IlonoxeHne MOATOTOBIEHO HAa OCHOBaHMHM 3akoHa «OO0 oOpasoBanuu B Poccuiickoit dexepanuny,
Tpynosoro xoxekca PO (manee — TK P®), I'paxnganckoro Konekca PO (mamee — 'K P®D), Ycrasa
[IxonbI.

1.4 JlokanbHblii HopMaTuBHBIA akT IlIkombl (1anee — JOKaNbHBIM aKT) — 3TO HOPMATHBHBIM MPaBOBOM
JIOKYMEHT, COJIepKallliuii HOPMBI, peryiupyoinue odpazoBatenbhbie oTHomeHus: B llkone B mpenenax
CBOEH KOMIIETEHLIMH B COOTBETCTBUHU C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu, B MOPSIKE,
YCTAHOBJICHHOM Y cTaBoM [IIKoJIbL.

1.5. Jlokanpuble akThl LlIkonbl [EHCTBYeT TOJBKO B Mpelenax JaHHOW o00meo0pa3oBaTenbHON
OpraHu3alli U HE MOTYT PETYJIMPOBATh OTHOIICHUS BHE €€.

1.6.  JlokanbpHbIE aKThl M3JAIOTCA 10 OCHOBHBIM BOMPOCAM OpPraHU3allMd W OCYIIECTBICHUS
oOpa3oBatenbHO JesTeIbHOCTH [IIKOJIbI, B TOM YHCIIE TIO BOIPOCaM, PErIaMEHTHUPYIOIINM IpaBuia
nprieMa 00yJaroNUXCsl, PeXKUM 3aHIATHH 00ydJaronuXxcsi, JOPMBI, IIEPUOTUNIHOCT U TIOPSIOK TEKYIIETO
KOHTPOJISl YCIEBAaeMOCTH M TPOMEKYTOYHOM aTTecTaluu OO0Yy4aromuxcs, MOPSAOK W OCHOBaHUS
NepeBoJa, OTUMCICHHUS W BOCCTAHOBIICHHUS OOYYaIOLIUXCS, MOPSAAOK OQOpPMIICHHS BO3HUKHOBEHUS,
MPUOCTAHOBIICHUSI M MPEKpalleHUs OTHOLIEHUH MeXAy oOpa3oBaTelbHONW OpraHu3alued u
oOyuatomumMucss ©u (WIK) POAUTEISIMH (3aKOHHBIMH TPEACTABUTEISIMH) HECOBEPIICHHOIETHUX
oOydJaronmxcs.

1.7. JlokanbHbIE aKThl, COOTBETCTBYIOIIME BCEM TpeOOBaHMSIM 3aKoHOAaTeNnbcTBa P®D, sBustorcs
00s13aTeIbHBIMH K UCTIOJIHEHUIO BCEMU YYaCTHUKAMH 00pa30BaTEIHbHBIX OTHOIIIEHUH.

1.8. HopMbI TOKanbHBIX aKTOB, YXYAIIAIONINE MOJ0KEHUE 00ydatonuxcst win pabotHukoB [Ikossl mo
CPaBHEHHUIO C TIOJIO)KEHUEM, YCTAHOBJIEHHBIM 3aKOHOJIATETLCTBOM 00 0O0pa3oBaHUM, TPYIOBBIM
3aKOHOAATENTHCTBOM JIMOO MPUHATHIE C HAPYIIEHHEM YCTAaHOBICEHHOTO MOPSAIKA, HE MPUMEHSIIOTCS U
noasiexkat ormeHe HIKombl.

1.9. Jlokanbubie akThl [1Ikombl yTpauuBaoT cuily (MOJTHOCTHIO WM B OTAENBHON YacTH) B CIEAYIOIINX
ciyJasix:

BCTYIUICHUE B CHITY aKTa, MPU3HAIOIIETO JaHHBIN JTIOKAJbHBIN aKT yTPATUBIIUM CHUITY;

BCTYIUICHHE B CHJIY JIOKQIHHOTO aKTa OOJBINECH IOPUIUYECKON CHUIIBI, HOPMBI KOTOPOTO MPOTHBOpEYAT
MTOJIOXKEHHUSM JIAaHHOTO JIOKAJIBHOTO aKTa;

MIPU3HAHKUE CYJOM WJIM MHBIM YIIOJITHOMOYEHHBIM OPTraHOM TOCYIapCTBEHHOW BIIACTH JIOKAIBHOTO aKTa
[IxoJbI MPOTUBOPEYALIUM JEHCTBYIOLIEMY 3aKOHOJATENbCTBY.

1.10. JIokanpHslii akt [lIKombl, yrpaTUBIINK CHUITY, HE NOJJIEKUT UCTIOTHEHHUIO.

II1. Ilean u 3aga4un
Lensmu u 3amagaMu HacTosiero [lonoxxenue SBISIOTCA:
® CO3JaHHE €JUHOI U COrIaCOBAaHHOM CHCTEMbI JOKAIbHBIX aKkTOB IIIKOJIH ;
e obecreyeHue NPUHIMIA 3aKOHHOCTH B HOPMOTBOpUECKO NiesTenbHocTH LKombL;

¢ COBCPHICHCTBOBAHUC IpoLCCCa MMOATOTOBKH, Oq)OpMJICHI/IH, OPpUHATHA W pCaIn3allur JIOKAJIBbHBIX

AKTOB, .
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e [peNoTBpalleHUuE AYOIUPOBAHHS PETYIHPOBAHUS OOMIECTBEHHBIX M  00pa30BaTEIbHBIX
otHomeHuH B I1IkoIEL.
1. Buasl JJoKaJbHBIX aKTOB

3.1. B cootBercTBUM C YcCTaBOM JeATebHOCTh IIIKOJIBI pernaMeHTHpyeTcs CHEAYIOUIMMH BHUIAMHU
JIOKAJIbHBIX AKTOB: IIOJOYKEHHUS, MOCTAHOBJICHUS, PEIICHUS, MPUKA3bl, PACHOPSHKEHHS, MHCTPYKIUH,
JOJDKHOCTHBIE MHCTPYKLUMHM, IpaBuia. lIpencraBieHHbIi NEepedyeHb BUAOB JIOKAJIBHBIX AKTOB HE
SIBJISIETCS] UCUEPITBIBAIOIIINM.
3.2.JlokanpHble akThl IIIKONBI MOTYT OBITH KIacCU(DUIIMPOBAHBIL:
a) Ha TPYIIIHBI B COOTBETCTBUU ¢ KomrmereHuuen [konbr:
® JIOKAJIbHBIE aKThl OPraHU3alIMOHHO-PACTIOPSAAUTEIBHOTO XapaKTepa;
® JIOKQJIbHBIE AKTHI, PErJIaMEHTUPYIOIINE BOIIPOCHI OpraHU3aluu 00pa3oBaTeIbLHOTO MPOLIECCa;
® JIOKAJIbHBIE AaKThl, PErJaMEHTUPYIOIIUE OTHOIIEHUs1 paboroaarenss ¢ pabOTHUKAMU U
OpraHu3aluio y4eOHO-MEeTOANYECKON paboThI;
® JIOKQJIbHBIE AaKThl, PErIAMEHTUPYIOIINE OLEHKY H YYET 00pa30BaTEIbHBIX JOCTHIKCHHMA
o0yJaromuxcs;
® JIOKAJIbHBIE aKThI, 00ECMEYNBAIOIINE BEICHUE JIEIOMPOU3BO/ICTBA;
® JIOKQJIbHBIE aKTHI, PETJIAMEHTUPYIOLINE OPraHU3alUI0 BOCIIUTATENIbHOM paboTHI;
® JIOKQJIBbHBIE aKThl, PETVIAMCHTUPYIONINE OTKPBITOCTh H JOCTYITHOCTh HWH(POpPMAIUU O
JEeSATEIbHOCTH IIKOJIbI;
0) 10 KPUTEPHSIM:
® [I0 CTENEHU 3HAYMMOCTHU: 00513aTeNbHBIE U HEOOs3aTeIIbHBIC;
e 110 chepe AeHCTBUA: OOIIETO XapaKTepa U CIEUaILHOTO XapaKTepa;
® [0 KpYTy JIUII: pacpoCTpaHsIoIIuecs Ha BceX paboTHUKOB [1Ikonbl U He pacHpocTpaHSIOIUECs
Ha BceX paOOTHUKOB OpraHU3aINH;
® [0 CIIOCOOY MPUHATHUS: IPUHUMaeMble pykoBoauTeneM LIIkonbl eAMHONMYHO U TPUHUMAEMBbIE C
y4€TOM MHEHUS MPE/ICTaBUTEIBHOTO OpraHa YYaCTHUKOB 00pa30BaTeNbHBIX OTHOIICHUN;
® TI0 CPOKY JICUCTBHS: TOCTOSTHHOTO JIEUCTBHS M OECCPOUHBIE C ONPECIICHHBIM CPOKOM JICUCTBUS;
® II0 CPOKY XpaHEHHUs: IOCTOSTHHOTO XPaHEHHUs , 75 JIE€T U Jpyrue.

IV. Ilopsaaok NOATOTOBKHU JIOKAJBbHBIX AKTOB
B Illkosie ycTaHaBIMBaeTCs CACAYIOWINM NOPSIAOK OATOTOBKM JIOKAJIBHBIX aKTOB:
4.1. ITHMIIMaToOpOM MOJATrOTOBKH JIOKAJIHHBIX aKTOB MOTYT OBITh:

e YUPEAMTEIb;

e OpraHsl ympaBjieHHUs1 00pa30BaHHEM;

o aamuHuctpanus Llkoisl B ynie €€ JUPEKTOPA, 3aMECTUTENIEH TUPEKTOPA;

e YYAaCTHHMKH 00pa30BaTENbHBIX OTHOLICHUH.
OcHoBaHMEM JUIsl TIOATOTOBKH JIOKAJIBHOI'O aKTa MOTYT TAK)KE SIBISATHCS U3MEHEHUS B 3aKOHO/IATEIbCTBE
P® (BHeceHMe N3MEHEHHUH, U3/1aHNE HOBBIX HOPMATHUBHBIX MPABOBBIX aKTOB).
4.2. TlpoeKT JIOKaJbHOTO aKTa TOTOBUTCS OTHAEIbHBIM PAOOTHUKOM HWIIM TPYyNIod pabOTHUKOB IO
nopyuyeHuro aupekropa llIkomel, a Taxxke opranoMm camoynpasieHHs LIIKoiybl, KOTOpBI BBICTYIHI C
COOTBETCTBYIOIIECH HHUIIUATHUBOM.
4.3. TlomroroBka JIOKaJbHOTO aKTa BKIIOYAeT B CeOs H3yYeHHWE 3aKOHOJATEIBHBIX M HWHBIX
HOPMAaTUBHBIX aKTOB, JIOKAJIbHBIX akToB IIIKOJbI, pErIaMeHTHPYIOIUX TE BOIPOCH], KOTOPHIE
MpearoaaraeTcs OTPa3uTh B MPOEKTE HOBOTO aKTa, U HA 3TOM OCHOBE BBIOOP €ro BHUJA, COJEPKAHUI U
MIpeJICTaBJICHUE €ro B MMCbMEHHOM (hopme.
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4.4. TloaroroBka HamOoOJee BaKHBIX JIOKAJIBHBIX aKTOB (ITPOCKTOB PEIICHHWI COOpaHUWH, MEJCOBETOB,
OpraHOB CaMOYIpPaBJICHUs, MPUKA30B, MOJOKEHUM, MPaBUI) JOHKHA OCHOBBIBATHCS Ha pe3ysbTaTax
aHaJiM3a OCHOBHBIX CTOPOH JeATeNnbHOCTHU [IIKOmbI, TEeHAEHINI €€ pa3BUTHS U CIOKUBLICKCS CUTyallH.
4.5. Tlo Bompocam mnpuemMa Ha pabOTy, NEPEBOJOB, YBOJBHEHUH, MNPEJOCTaBICHUS OTIIYCKOB,
MOOILPEHUHN MWW MPUBJICUYEHUS COTPYIHUKOB K JTUCHUIIIIMHAPHOW WIJIM MaTEPUAIIbHOW OTBETCTBEHHOCTH
M3Ja0TCs NpuKasbl, B cOOTBeTCTBUU ¢ TK PD.

4.6. TIpoekT JOKaJbHOTO akKTa TMOJJICKHUT OO0s3aTEIHPHOW MPABOBOW SKCHEPTH3E U IMPOBEPKE Ha
JUTEPaTypHYI0 TPaMOTHOCTh, KOTOpble mpoBoaarca IlIkonoil caMocTosATenbHO MO0 C y4dacTHEM
MPUBJICYEHHBIX CIIEHUATUCTOB. JIOKAIIbHBIA aKT, HE MPOLIEAIINNA IPABOBYIO KCIEPTU3Y, HE MOIJIEKUT
PacCMOTPEHHIO U IPUHSTHIO.

4.7. IIpOeKT JIOKAJIbHOTO aKTa MOXKET OBITh MPEJCTaBJIeH Ha 00cyxaeHue. PopMbI IPEICTABICHUS IS
OOCYXKJEHUSI MOTYT OBITh Pa3MYHBIMU, HAMPUMEP, pPa3MEIICHUE TMPOCKTa JIOKAIBHOTO aKTa Ha
WH()OPMALIMOHHOM CTEH/IE B MECTE, JOCTYITHOM JJisi BCeoOIero o0O3peHHs, Ha IIKOJILHOM CaiTe,
HalpaBJICHWE MPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, MPOBEICHUE COOTBETCTBYIOMIETO COOpaHUs C
KOJUIEKTUBHBIM OOCYXICHHEM MTPOEKTa JJOKAJIBHOTO aKTa U T.J.

4.8. IIpu HE0OXOMMOCTH JIOKAJIBHBIA aKT IPOXOAUT MPOLEAYPY COTIAaCOBAHHUS.

4.9. Cpoku U TOPANOK pa3pabOTKM TMPOEKTa JOKATBLHOTO aKTa, MOPSAOK €ro COrJiacCOBaHUs
yCTaHaBJIMBAETCA JOKAIbHBIM aKTOM 10 BEICHUIO Aesionpou3BoacTBa LIIkobl.

V. IlopsiioK NPUHATHA U YTBEPKICHHUS JJOKAJIBHOI0 aKTa

5.1. JlokanbHbI aKT, MPOLIEAUIMII MPaBOBYIO W JMTEPATYpPHYIO 3KCIEPTU3Y, a TAKXKE MPOLERypy
COIJIaCOBaHUs, MOJUICKUT NPHUHATHIO W YTBEPKIAEHUIO JupekropoM  IlIkosbl B COOTBETCTBUM
¢ Ycrasom IlIkousl.

5.1. JlokanpHble akThl IlIkonbl MOrYT HpPHUHHUMATBCS AUPEKTOPOM, OOIIMM COOpPAaHHEM TPYAOBOIO
KOJUIEKTHBA, COBETOM TPYIOBOI'O KOJUIEKTHBA, IENArOTMYECKHMM COBETOM, METOAMYECKHM COBETOM,
HAJCJICHHBIMU ITOJIHOMOUYUSAMU 110 NPUHATHIO JIOKAJIbHBIX AKTOB B COOTBETCTBHM ¢ ycTraBoM LlIkoibr —
I10 MpEeAMETaM UX BEICHUS U KOMIIETEHIINN.

5.2. Ilpu NpUHATUY JIOKAJBHBIX AKTOB, 3aTPAarvBalOLIMX MpaBa OOyYaIOIIMXCS, YYUTHIBAETCS MHEHUE
00yJaronuxcsi, poaUTeIICH.

5.3. He mnomnexaT NPUMEHEHHUIO JIOKaJIbHBIE aKThl, YXY/IIAIOIIME I[0JIOKEHHE PAOOTHUKOB IO
CPaBHEHUIO C TPYAOBBIM 3aKOHOJATEJIBCTBOM, KOJUIEKTMBHBIM JOTOBOPOM, COTJIAIECHUSMH, a TaKXKe
JIOKAJIbHBIE AKThl, NMPHUHATHIE C HApPYIICHHWEM IOPSAKAa ydeTa MHEHUs IPEACTaBUTEIBHOIO OpraHa
pPabOTHHUKOB.

5.4. Ilpomenmmii npoueaypy NPHUHATHS JIOKAJIBHBIM aKT YyTBepkaaercss aupekropoMm Ilkoms
[Iponentypa yTBepxaeHUs 0opMIIseTcs MO0 MOAMUCHIO, THO0 NMpUKa3zoM JupekTopoM HIkosbl.
5.5.JIokanbHbI akT BCTyNMaeT B CHJIY C MOMEHTA, YKa3aHHOTO B HeM, MO0, B CilIydae OTCYTCTBUS
TaKOIo yKa3aHus, 110 UCTECUEHUH 7 KaJIEHAAPHBIX JHEU C 1aThl IPUHATHS JaHHOTO JIOKAJIBHOIO aKTa.
JlaToit MpUHSATHS JIOKAJIBHOTO aKTa, TpeOyromiero yrBepxkaeHus aupektopoM lllkosnsl, sBasercs nara
TaKOr0 YTBEPKICHUS.

5.6. Ilocne yTBepKAEHUS JOKAIBHOTO aKTa MPOBOJUTCS MPOLEIypa O3HAKOMIICHHSI C HUM YYaCTHHKOB
o0pa3oBaTeNbHbIX OTHOLIEHWI, Ha KOTOPBIX PACIpPOCTPAHSIOTCS TOJOXKEHUS JaHHOTO JIOKAIbHOTO
akta. O3HaKOMJICHHE C JIOKAIbHBIM akTOM HpoBoauTcsa Ha [lemarormueckom coBeTe U odopmisercs
IIPOTOKOJIBHO NPY HATUYUU TTOATIHCH.

VI. OdopmieHue JJOKAJIBHOTO aKTA

6.1. O(pOpMJ'IeHI/Ie JOKAJIBHOT'O  aKTa  BBIINOJHACTCA B  COOTBCTCTBUU C TpC6OBaHI/I}IMI/I
«FOCYI(E[pCTBCHHOﬁ CUCTCMbI TOKYMCHTAlIUOHHOT'O obecneueHUs YIIpaBJICHUA. OcCHOBHBIC TTOJ0XKCHHS.

O0mmue TpeOboBaHNA K JOKYMEHTAM U CIIy>KOaM JOKYMEHTALIMOHHOI'O OOECIICUCHUA), a | j
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«YHUQUUUPOBAHHOW CHCTEMBl JOKYMEHTalMM. YHU(UIUPOBaHHAs CHCTEMa OPraHU3ALUOHHO-
pacropsauTeabHON JoKyMeHTanuu. TpeboBanus k odopmieHuio aokymeHtoB. [OCT P 6.30-2003»
(yrB. IloctanoBnenuem I'occranmapra Poccun ot 03.03.2003 N 65-cT «O npuHATUM ¥ BBEICHUM B
JeicTBHE rocyiapcTBEHHOro cranaapra Poccuniickoit @enepauun»). [Ipu atom:

6.1.1 CrpykTypa JIOKaJbHOTO aKTa OJDKHA OOECIeuMBaTh JIOTUYECKOE PA3BUTHE TEMBI MPABOBOTO
perynupoBanusa. Ecinu tpeOyercs pa3bscHeHHE Lieled U MOTUBOB NPHUHSTHS JOKAJIbHOIO aKTa, TO B
IIPOEKTE JaeTcs BCTYNUTENbHAs 4YacTh — IpeamOyna. llojoxeHHs HOPMAaTHBHOTO XapakTepa B
npeaMOyIly He BKIIIOYAIOTCS.

6.1.2. HopmatuHble npeanucanus oGopMIISIFOTCSA B BUJI€ IIYHKTOB, KOTOPbIE HYMEPYIOTCS apaOCKUMHU
nupaMu ¢ TOUYKOM M 3ar0JIOBKOB HE UMEIOT. [IyHKTBI MOTYT MO/pa3AesAThCs Ha MOANYHKTHI, KOTOPbIE
MOTYT UMETh OYKBEHHYIO WU MU(PPOBYIO HYMEPAIIHIO.

6.1.3. 3HaunTeNbHBIE 110 00BEMY JIOKAJIbHBIE aKThl MOTYT ACIHUTHCA HA TJIAaBbl, KOTOPbIE HYMEPYIOTCS
PUMCKHMHU ITU(PPaMU U UMEIOT 3ar0JIOBKH.

6.1.4. Ecniu B JTIOKaJTbHOM aKT€ MPUBOASTCS TAaOJHIBI, TPaQUKH, KapThl, CXEMBI, TO OHHU, KaK MPaBUJIO,
JOJKHBI O(OPMIIATBCS B BUJI€ IPUIIOKEHUH, @ COOTBETCTBYIOIINE IIYHKThI aKTa JOJKHBI UMETh CCBUIKU
Ha 3T NPHIOKEHHUS.

6.1.5. JlokanbHBIH aKT C MPUIOKEHUSAMHU JOJKEH UMETh CKBO3HYIO HyMEpalMIO CTPAaHULI.

6.1.6. JlokanbHBIM aKT M3JIaraeTcsi Ha TrOCylapCTBEHHOM s3blke P® M 10KEH COOTBETCTBOBATH
JUTEPATyPHBIM HOPMAaM.

6.1.7. CTpykTypa JIOKaJbHOTO aKTa JIOJDKHA OBITh JIOTMYECKH OOOCHOBAaHHOM, OTBEYAIOLIEH IEIsIM U
3aJjauaM IPaBOBOTO PETYJIMPOBAHMA, @ TAKXKE 00ECIEUMBAIONICH JIOTHUYECKOE Pa3BUTHE M MPABUILHOE
MMOHWMAaHKE JAHHOTO JIOKAJHHOTO aKTa.

6.2. B noKanbHBIX aKTax JAIOTCS ONPEAETICHUS BBOJUMBIX HOPUIUYECKUX, TEXHMUYECKHX M JAPYIHX
CHELUANbHBIX TEPMHUHOB, €CIM OHM HE SBIAIOTCA OOIIEU3BECTHBIMH UM HEYNOTpPeOIsieMbIMH B
3akoHojaTenbcTBe Poccuiickoit @enepaluu U peruoHaIbHOM 3aKOHOIATEIbCTBE.

6.3.He nomyckaeTcst mepenuchiBaHue ¢ 3aKOHOB. [IpM HEOOXOOUMOCTH 3TO JeNnaeTrcs B OTCHUIOUHON

dopme.

VII. OcHOoBHBIC TPe0OBaHHA K JOKAJIBHBIM aKTaM

Jlokanpubie akThl LLIKOIBI JOMKHBI COOTBETCTBOBATH CIEAYIOIIMM TPEOOBAHUSM:

7.1. Ilonoscenue

JIOJDKHO COJIEpKaTh CIENYIOIMe OO0s3aTeNIbHbIE PEKBU3UTHI: 00O3HAYCHHE BHJIA JIOKAIBHOTO aKTa,
€ro HauMEHOBaHHE, TPU(DBI: MPUHSITO, YTBEPKICHO, COTJIACOBAHO; PETUCTPAIIMOHHBIA HOMEp, TEKCT,
COOTBETCTBYIOIINH €r0 HAMMEHOBAHUIO; OTMETKY O HaJTHYUU MPHUIIOKEHUS U COTJIACOBAHMUSI.

7.2. IIpasuna

JOJKHBI COJIEPIKaTh CIEAYIONIe 00s3aTeIbHbIe PEKBU3UTHI :0003HAYCHNE BUA JTOKAIBHOTO aKTa; €ro
HauMEHOBaHHEe, TPUGBI MPUHATHS U YTBEPXKACHUSA, TEKCT, COOTBETCTBYIONIMN €ro HaWuMEHOBAHHIO;
OTMETKY O HaJTUIMH TPUIIOKECHHS, PETUCTPAIIMOHHBI HOMED.

7.3.Hucmpykuyuu

JOJDKHBI COJIEPIKATh CIEIYIOIINE 00s3aTeNIbHbIC PEKBU3UTHI: 0003HAUYCHHE BHJIA JIOKAJTBHOTO aKTa; €ro
HAaUMEHOBAaHWE, TPUQPBI TPUHATUS W YTBEPKICHUS; TEKCT, COOTBETCTBYIOIIMHA €ro HAaWMEHOBAHMIO;
OTMETKY O HAIMYUU TIPUIIOKEHUS; PETUCTPALIMOHHBIN HOMED.

7.4 Ilocmanosnenue

JOJKHO COJIEPKaTh CIEAYIOIINe 00s3aTebHble PEKBU3HTHI: 0003HAYCHHE BHIA JTOKAIBHOTO aKTa, €ro
HAaUMEHOBAaHHE, MECTO U JIaTy MPUHSATHUS, TEKCT, COOTBETCTBYIOIIMIA €r0 HaWMEHOBAHHIO; OIKHOCTH,
(haMHUITHIO0, MTHUITHAITBI M TIOJIITMCH JIUI[A, BEIHECIIIETO MTOCTAHOBIIEHUE; OTTUCK TIEYaTH.

7.5. Pemuenusn
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JOJKHBI COJEpXKATh CIIEAYIOIIME O0s3aTelIbHbIe PEKBU3UTHI: 0003HAYEHUE BHJA JIOKAJIBHOIO aKTa;
MECTO U JAaTy NPHUHATHUA, TEKCT, MOJDKHOCTb, (aMHIMIO, MHULIMAIBI M TOAMHUCH JIMIA, MPUHSBIIETO
pelIeHne, OTTUCK NIEYaTH.

7.6. Ilpukaszel u pacnopsaxcenusn nupexropa IIKombl TOMDKHBI CONEPKATh CIEAYIONUE 00sI3aTEIbHBIE
PEKBU3UTHI: 00O3HAUCHHE BUAA JOKAJIHHOIO aKTa W €ro HauMEHOBAaHHE, MECTO M JaTy HpPUHATHS,
PEruCTpaliMOHHBIA HOMEP, TEKCT, TOJDKHOCTb, (paMuiInio, MHULMAIbl U NOANUCH nupekropa IlIkossl.
ITpukassl 1 pacriopsKeHUs BINOJIHAIOTCS Ha OiaHke [1Ikossl .

7.77. Ilpomoxonwt u akmot

JOJDKHBL  COZlepKaTh CIIEAyIOIIMe 00sA3aTeNbHble PEKBU3UTHI: O0O3HAYeHHWE BUIA JIOKAJIBHOTO
aKTa; MECTO U JaTy NPUHATHUS, HOMED; CIUCOK MPUCYTCTBYIOIIUX; TEKCT, COAEPKAIMNA TOBECTKY JHS,
ONMCaHUE XOJa, MOpsiiKa M MPOLEIYypbl COBEPIIAEMBIX ONPEICIECHHBIX (IOPUAMYECKU 3HAYUMBIX)
AeicTBUi 100 OTCYTCTBHE OINpPENEICHHBIX (DAKTOB; MODKHOCTH, (PAMUIIMIO, MHUIIUAIBI M TMOJIIHCH
Juna (ML), COCTAaBUBILINX WM IPUHUMABIIMX YYaCTHE B COCTABJIEHUHU IIPOTOKOJIA UJIU aKTa.

7.8. Memoouueckue pekomenoayuu

JIOJDKHBI COJEpXKaTh ClEAyIoUe o0s3aTesIbHble PEKBU3UTHI: O00O03HA4YeHHE BHJA JIOKAIBHOI'O aKTa,
MECTO W JaTy IpPHUHATHSA, €ro HAauMEHOBAaHUE, TEKCT, COOTBETCTBYIOUIMM €ro HAWMMEHOBAaHUIO U
COJIepKalllMil yKa3aHWe Ha BHJ, HAMMEHOBAaHWE M JaTy NPUHATUSA IPABUI WIA UHCTPYKLUN, HOPMBI
KOTOPBIX pa3bACHSAIOTCS, KOHKPETU3UPYIOTCS WIH JETAIN3UPYIOTCA METONYECKUMU
PEKOMEHAALUSAMH; JIOJDKHOCTh, (haMWiIns, WHULOUAIBI JUa (JIHI), COCTAaBUBIIMX METOAMYECKHUE
PEKOMEH/IALINH.

7.9. IIpocpammet u nnamwt

JOJDKHBI COJIEPXKATh CIEAYIOUIME 00s3aTelbHble PEKBU3UTHI: O0O3HAUEHUE BUJA JIOKAJIBHOTO AaKTa;
MECTO M [JaTy IpUHATUS, HAMMEHOBAaHUE M TEKCT JIOKAJIBHOIO AaKTa, COOTBETCTBYIOIUE €ro
HAaUMEHOBAHMIO.

7.10. Jonxncnocmuas uncmpykyus

JloJDKHOCTHasE MHCTPYKLMs paOOTHHMKAa JOJDKHA — CoJepXaTh CIeAyHoIluMe pas3jieibl:  oouiue
MOJIOKEHMSI; OCHOBHBIE 3aJaud, MpaBa, IMPEJOCTaBIsIeMble pPA0OTHUKY W €ro OO0sS3aHHOCTH;
B3alMO/JICICTBUS; OTBETCTBEHHOCTb 3a HEKa4yeCTBEHHOE u HECBOEBPEMEHHOE
BBITIOJTHEHHE (HencnoHeHne) 00s13aHHOCTEH, MPEYCMOTPEHHBIX JIOJ>KHOCTHOM
MHCTPYKLUEH; TpeOOBaHUS K paOOTHHUKY.

[Ipn pazpaboTke JTOJIKHOCTHBIX MHCTPYKIUH pabOTHUKOB pEKOMEH1yeTCs
pykoBojcTBoBaThCcsl IIpukazom Munznpascoupassutus PO ot 14 asrycra 2009 roma Ne 593 «O6
yTBEp)KJIeHUH  EOMHOro  KBaJM(UKAIMOHHOTO  CIPAaBOYHUKA  JIOJDKHOCTEH  pYKOBOJUTEINEH,
CMELMAINCTOB U CIyXKalux, pa3aen «KBanudukannoHHbIE XapaKTEpPUCTUKH JOKHOCTEH pabOTHUKOB
o0pa3oBaHU.

7.11. 1llpy mNOArOTOBKE JIOKAJIBHBIX aKTOB, PETYJIUPYIOIMIMX COLUAIBHO-TPYAOBBIE OTHOIICHMS
(HampuMmep, KOJUIEKTUBHBI JIOTOBOp, TIpaBMjia BHYTPEHHEr0 pacmopsaka M Jp.) CleIyer
PYKOBOJICTBOBAThCSI PEKOMEHIALIUAMHU O HUX.

7.12. Cpenn nokanpHbIX akTOB IIIKOJBI BBICIIYHO IOpUAMYECKYHO cuily umeeT YcraB IlIkoisl.
[ToaTromy npunumaeMmsble B I1Ikouibl TOKanbHBIE aKThI HE TOJKHBI IPOTUBOPEUUTHL €r0 Y CTaBy.

VIII. JokymMeHTanus

8.1. JlokanpHbIE aKThI MPOXOAAT NPOLEAYPY PETUCTPALIUU B CIIELMAILHOM KypHAJIE.

8.2. OO0s3arenbHOM perucTpanuy TOJJIeKAT TOJO0XKEHUs, IpaBUia, WHCTPYKIMH, TPHUKA3bl U
pacnopsokenust pykosoautens kol .

8.3. Perucrpanuio JOKaJbHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIM 3a BEICHHE JEJIONPOU3BOJICTBA
COTJIACHO MHCTPYKIIMHU T10 1€J0Npou3BoACTBY B 11IKombI.
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8.4. Peructpamus mnoJOKEHUM, NpaBUI W HMHCTPYKIUWA OCYIIECTBIISIETCA HE TMO3IHEE MJHS HUX
yTrBepKIeHus aupekTtopom [lIkounsl, mpuka3oB u pacnopsbkeHud aupekropa Ilkossr — He no3gHee
THS MX U3JaHUS.

IX. Iopsinok BHeCceHUsI U3MEHEHM s M IONOJIHEHNH B JIOKAJIbHbIE AKTbI

9.1. B nefictByrommue B LIIK0IbI TOKAIBHBIE aKTHl MOTYT OBITH BHECEHBI U3MEHEHUS U JIOTIOJTHEHHSL.

9.2. IlopsaioK BHECEHUSI U3MEHEHUI U JIONOJHEHUN B JIOKanbHbIE akThl 1IIkonbl onpenensercs B caMux
JIOKQJIbHBIX akTaX. B OCTanbHBIX CIydasX U3MEHEHUS U JOMOJHEHHS OCYIICCTBISIOTCA B CIEIYIOIIEM
MOPsJIKE:

9.2.1. BHECEHME U3MEHEHUM U JOTOJHEHUN OCYIECTBIISIETCA B MOPAJIKE, YCTAHOBICHHOM B JIOKaJIbHOM
HOPMAaTUBHOM aKT€, HA OCHOBAaHUHM KOTOPOTO BHOCATCS U3MEHEHHUS;

9.3. 3MeHeHHs U JOMOJIHEHUS B JIOKAJIbHBIM aKT BCTYHAIOT B CUJIY C JaThl, YKa3aHHOW B MPHUKA3€ O
BHECEHUHM W3MEHEHHUI WJIM JONOJHEHUN B JIOKAJIbHBIA HOPMATHBHBIM aKT, a B CIy4ae OTCYTCTBHUS
YKa3aHHS B HEM JaThl — I10 UCTEUCHUIO 7 KAJICHAAPHBIX JHEW C 1aThl BCTYIUICHUS MPUKa3a O BHECEHUU
W3MEHEHUH WJIY JOTIOJIHEHUH B JIOKAJIBHBIN aKT B CHILY.

9.4. M3MeHeHusT W JTOTIOJHCHHS B MPEANHUCAHUS U TPEOOBAHMS, MPOTOKOIBI U AKThl, METOIUYCCKUE
PEKOMEHIalliU, aKThl O PU3HAHUU JIOKAJIbHBIX AKTOB YTPATUBLUIMMU CUJTY, HE BHOCATCS.

X. 3akjaounTeabHbIe MOJIOKEHUS

10.1. Hacrosimiee [lonoxenne mouie:kuT o0g3aTeIbHOMY COTJIACOBAHUIO C OPraHOM CaMOYIIpaBJICHHUS
[Ixombl.

10.2. [TonoxeHue BCTynaeT B CUITY € JaThl €ro YTBEpKACHUS AUpeKTopoM IIIKoIbI .

10.3. TlonoxkeHue yTpauuBaeT CHIIy B CiIyyae IPUHATHS HOBOTO [1os10KeHUs O JIOKATbHBIX aKTaxX.

10.4. Bompockl, He yperyaupoBaHHble HacTosmUM [lojokeHuem, MOoIJIeKaT YperyaupoBaHUIO B
COOTBETCTBUU C AEHUCTBYIOIIMM 3akoHOnareabCcTBOM P®, YcraBom IlIkonbl M MHBIMH JTOKaJIbHBIMHU
HOpMaTUBHBIMU akTamu [1Ikosmsr .
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